WILD APRICOT MANUAL
TOPIC
Joining SOITC
Renewing My Membership
Updating Membership Information
Registering for Events
Invoice and Payments
Managing My Privacy
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JOINING SOITC
From the Suitesowners.com site,
you can either choose “join us” or go
to membership and choose member
directory. This will take you to the
online membership database
(supported by Wild Apricot). You
can then select the join us option.
On the dropdown box under
membership, you can access a
digital map showing the various
regions in SOITC. You can select
the region to which you wish to
belong. Note, selecting one region
over another does not limit you to
attend only that region’s regional
rallies. You are free to attend them
all.

This is what the first page of the Wild
Apricot membership looks like. You
would select the blue “Join Us Now”
box to join SOITC.

Then you would select which level of
membership you would choose,
either one or two years. This screen
shows you the costs of both.

The next screen tells you to write in
your email address and copy the
given code. (Please note, this code
is for explanation purposes of this
manual only)

This page shows you the information
you will be asked to insert for your
membership.
Please note that some of the items
are drop-down boxes for you to
select the information that applies to
you.

The darkened box for the 1ST
  email
address is to indicate which email
addressee will typically sign into the
account. That is the only email
address that can be used to login.
Either one of the members can use
the one email to login.

Please leave payment information
blank even if paying online. Reason:
the officers will manage that due to
need for approval of membership.

You can then review and confirm
your membership. Either pay online
or have an invoice sent to you via
email. With the invoice you can
choose to pay by check. If paying
by check, please print the invoice
and send it with your check.
Please note the name and address to send check is at the very bottom of the invoice. This
person is the designee for receiving the checks for the club. At times, USPS does take some
extra time – especially if the designee is traveling at the time.
This page shows that your
membership application has been
completed. The club officers will
receive an email showing that you
have applied for membership and
will process your membership.
Please note that payment must be
received prior to approval.
Once your membership approval is complete, you will receive an email saying your
membership has been activated. Please read the entire email as it has information about
future rallies you may wish to attend.

RENEWING MEMBERSHIP
For renewing members,
you would go to
ssoitc.wildapricot.org.
The page appears at
left. If you look at the
black line toward the top
of the page and over
towards the right, you
will see tiny white letters
that say “login”. Use this
link to login to your
account in the
membership database.

If you have your
password available you
would type your email
address and password
in and choose login.
If you have not logged
in prior to this time,
you should select forgot
password and it will give
you the option of
developing a password
for your account.
If you have logged in
prior to this time, you
will enter your password.
If you forgot your
password, you can still
go to forgot password
and it will send you a
code to reset your
password.
You will see your
membership card, which
is downloadable to
smartphones and/or
printable.
The card shows your
membership number,
regional affiliation, and
renewal date.
With Wild Apricot, you
are safe doing a bit of
touring and seeing what
is there as long as you
DON’T SAVE, nothing
will change. BE
CAREFUL, to change
only what you want and
then SAVE to make the
changes

Underneath the card,
you will see membership
level. If you click on the
“change” link to the right
of that line, you can
choose whether you
wish to renew for one or
two years. That does
change the cost of
renewal. Please note,
after you select a
different membership
level, you must save it or
it will revert back to
original.

A bit further down the
page you will see the
blue box for renew which
shows the date you will
be renewing to. Using
this link will let you
renew your membership.

You will then have to review
your renewal price, update
and next to go on to payment
step.

Then you will can pay online
or have an invoice sent to you
via email. If you choose to
send a check, you will choose
“Invoice me”. You can print
the invoice and send a check
with it. The name and
address of the club
designated person to handle
checks is at the bottom of the
invoice. Once you have
completed either of these
steps, your renewal will be
complete.
Once your renewal is completed, you will receive via email a letter, which has
information about future rallies.
UPDATING/CHANGING DATA
You can update/change
any of the information in
your membership profile
by going to the blue box
“Edit Profile”. If you
move, change phone
number or email, and/or
buy a new unit, you might
want to update that
information in the
database.
Remember if you don’t
then go to SAVE, the
changes will not be saved.

DIRECTORY PROFILE
When you are at MY
PROFILE, you will see the
link to My directory profile.
The information appearing
there is more limited than
the complete information
in your membership.

You can search for other
members and/or they
search for you in the
directory,
You will see at the top of
page that you can send
other members a
message and they can
send messages to you.

When you are on the
page for your
membership, you can
look toward the top of the
screen and see
DIRECTORY which will
give you access to the
directory for members of
SOITC.
REGISTERING FOR EVENTS
On the same page, you
will also see a link to
events (at the top of
page). Using this link
you can find a list of the
future rallies that have
been developed for the
club. You can then
select one of these
rallies and register for it.
If there is a cost
involved, you can
choose either to pay
online or send a check.
Please print and send
the invoice with your
check.
If you look at the left
hand column under the
specific event, you will
see how many people
are registered. If you
use the “registrants”
link, you can see the list
of people registered or
use the search box at
the top to look for
specific people.

TRACKING INVOICES AND PAYMENTS
From the same page,
you can go to invoices
and payments to look at
payments made and
outstanding invoices for
your membership.
You can also make a
photo album if you so
desire and keep track of
events you are
registered for.

MANAGING MY PRIVACY
From the same page you can
also look at who can see what
information in your membership
profile. You have the ability to
control who sees what on your
profile. The standard for the club
is limited access to information as
shown in photos
Your decision does affect your
directory profile also.

The first column is information
that anybody can see. The
second column is what SOITC
members see. The third column
is what only the officers and
those with administrative access
to the database can see.
If you choose the link, edit profile
in the blue box, you can
determine what items you may or
may not wish to change. If you
change anything, you will have to
make sure to click on SAVE in
order to change what you want to
change.

IMPORTANT REQUEST, please do not change payment information in your profile.
Let the officers deal with it as they process your applications and renewals.

